
F O U N D E R  O F  B Y O G R A P H . C O M

▪ Successful ly  contributed to project  planning and implementation,  ensuring project  objectives were met on t ime

▪ Demonstrated expertise in Microsoft  SharePoint ,  ut i l iz ing the platform to effectively manage and organize project-related
content.

▪ Developed dynamic dashboards to improve project  monitoring and communication,  result ing in improved project  outcomes.

▪ Ski l l ful ly  planned and designed an international  intranet presence,  result ing in improved col laboration and communication

across  global  teams.

▪ Uti l ized automation to streamline project  workflows,  result ing in s ignif icant t ime savings.

▪ Played a key role to the bui lding and planning of  an application portfol io,  result ing in cost  savings

▪ Created detai led IT- landscapes,  providing a comprehensive overview of  the organization's  IT  infrastructure and

identifying  opportunit ies for  improvement.

▪ Exhibited independent planning and design ski l ls ,  consistently del ivering high-qual ity  work and driving project  success.

▪ Demonstrated strong problem-solving ski l ls ,  effectively identifying and addressing project-related issues and r isks.

▪ Exhibited excel lent communication and col laboration ski l ls ,  effectively working with cross-functional  teams to drive project
success.

w o r k i n g  s t u d e n t ,  t h y s s e n k r u p p  B i l s t e i n  |  0 1 . 0 3 . 2 0 2 2  -  3 1 . 0 8 . 2 0 2 2

I T - D E M A N D  &  P R O J E C T  M A N A G E M E N T

E X P E R I E N C E

▪ Coordinat ion of  numerous projects  in  the �elds  of  educat ion,  society ,  integrat ion,  pol i t ics  and sport

D E P U T Y  H E A D
Nesi l  Generat ion X e .V .  |  15  June 2020 -  February  2022

▪ Leads corporate  communicat ions  for  a  youth organizat ion with hundreds of  members ,  reaching thousands of  people  through
large-scale  events ,  workshops,  and seminars .

▪ Directs  a  dedicated team focused on strategic  engagement  with key regional  decis ion-makers .

V O L U N T A R Y  A C T I V I T I E S
H E A D  O F  C O R P O R A T E  C O M  M U N I C A T I O N S
Internat ional  Ruhr  Academic  Associat ion  |  September  2022 -  today

C E R T I F I C A T I O N  A S  A  T E A M E R  ( F U D U L )

C E R T I F I C A T E S

▪ P R O J E C T  M A N A G E M E N T  F U N D A M E N T A L S  (PM10G | CLASSROOM)
▪ P R O J E C T  M A N A G E M E N T  O R I E N T A T I O N  (PM54G)
▪ I N T R O D U C T I O N  T O  A G I L E  D E V E L O P M E N T  A N D  S C R U M  (HONORS CERTIFICATE)
▪ I N T R O D U C T I O N  T O  C L O U D
▪ I N T R O D U C T I O N  T O  D E V O P S
▪ A  T A S T E  O F  A G I L E

w o r k i n g  s t u d e n t ,  I B M  C o n s u l t i n g  |  0 1 . 0 9 . 2 0 2 2  -  t o d a y

P R O J E C T  M A N A G E M E N T  O F F I C E

▪ Enhanced stakeholder communication in a fast-paced environment by effectively uti l iz ing diagrams and other visual  aids,

demonstrating  exceptional  organizational ,  communication,  and problem-solving ski l ls .

▪ Key contributor to developing and implementing technology solutions,  such as interactive dashboards and workspaces,  that

signif icantly improved eff ic iency and communication.

▪ Provided support  to the account leadership team and executive partner,  enhancing strategic decis ion-making and operational
eff ic iency

▪ Led in-depth research on innovative business topics,  sharing cr it ical  f indings that informed team strategy and decision-making.

▪ Co-led meetings with project  managers to present project  updates,  faci l i tate discussions,  and ensure al ignment with project
objectives.

▪ Implemented a web-scraping tool  for  automatic newsletter  creation.

▪ Co-maintained a Kanban-board,  ensuring that account tasks were tracked,  priorit ized,  and completed on t ime.

▪ Spearheaded the creation and implementation of  a  Stakeholder Map,  providing comprehensive insights into customer

organization  potentials  and analysis  opportunit ies ,  directly  contributing to strategic planning and decision-making processes.

▪ Streamlined project  f inancial  management by overseeing expenditures,  performing cost  analyses,  and al igning with f inance

stakeholders,  achieving signif icant cost  savings and enhancing resource eff ic iency.  Del ivered impactful  f inancial  reports  and

analyses to  management,  identifying key areas for  improvement.

▪ Independently managed and issued invoices over two mil l ion euros,  ensuring accuracy and t imeliness in bi l l ing processes.

▪ Designed a Management Dashboard providing comprehensive insights into project  performance and f inancial  metrics ,  supporting 

decision-making and strategic planning.

▪ Demonstrated exceptional  PMO, coordination,  and project  management ski l ls  as  a  core member of  the PMO team supporting the 

Account's  Lead PMO in f inancial  management and reporting.

▪ Collaborated on the design and development of  an automated forecasting tool ,  s ignif icantly enhancing predict ive accuracy and

operational  eff ic iency

MICROSOFT OFFICE:
proficient  knowledge

MICROSOFT SHAREPOINT:
proficient  knowledge

ADOBE CREATIVE CLOUD
• ILLUSTRATOR:  proficient  knowledge

• XD:  advanced knowledge
• PREMIERE PRO:  proficient  knowledge

• PHOTOSHOP:  advanced knowledge

G E R M A N :  n a t i v e

T U R K I S H :  n a t i v e

E N G L I S H :  p r o fi c i e n t

F R E N C H :  b a s i c

L A N G U A G E S

Enes
Kalem

S T U D E N T
B O R N  I N  0 9 . 0 7 . 2 0 0 2

C O N T A C T

ekalem@hotmail.de
+49 176 41779875

Körnerstr. 1, 44534 Lünen, Germany

E D U C A T I O N

FREIHERR-VOM-STEIN GYMNASIUM  
genera l  qual ificat ion for  univers i ty  

entrance |  2012  -  2020

UNIVERSITY OF MÜNSTER,  GERMANY
Business  Informat ics  (B .Sc . )
expected graduat ion :  2025

I T - S K I L L S

JAVA:  bas ic  knowledge
JAVASCRIPT:  bas ic  knowledge

PYTHON:  bas ic  knowledge

POWER APPS:  advanced knowledge 
POWER AUTOMATE:  advanced knowledge

SQL:  bas ic  knowledge

WORDPRESS:  proficient  knowledge

HTML:  advanced knowledge
CSS:  advanced knowledge

JIRA:  bas ic  knowledge
CONFLUENCE:  bas ic  knowledge

O T H E R  S K I L L S

H U M A N I T A R I A N  A I D  W O R K E R
In  Syr ia  &  earthquake regions  in  Turkey |  March 2023

I B M

W e  b s i t e  t o  c r e a t e  y o u r  o w n  “ S o c i a l  I D ”

Exper iences :  project  planning,  host ing,  Wordpress ,  web design,  implementat ion,  HTML,  CSS,  JavaScr ip

F R E E L A N C E R :  S O C I A L M E D I A  M A N A G E M E N T
Management  and advert is ing of  socia l  media  channels  for  commercia l  purposes .




